Oxford Harlequins RFC Youth Section

Affiliated to: The Rugby Football Union and Oxfordshire Rugby Union


How to complete the CRB disclosure Form

Documents
In order to confirm your identity you will need to provide original documentation

(no photocopies) to the clubs Child Welfare Officer 

.

The table below lists the documents we can accept. Please use the diagram

below to determine which of these documents you need to provide.
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Dos and Don’ts

Do’s
• Use black ink throughout and write clearly in BLOCK CAPITALS only.

• Use only one letter or number for each box.

• To correct a mistake on the form put a line through it and write the correction clearly to the right. If there is no space on the right, write the correction as close as possible.

• Leave an empty box between words but not between postcodes or telephone numbers.

• Mark choices in the boxes indicated with a cross [X], not a tick.

• Be sure to sign the declaration at Section H, item 68, keeping all of your signature inside the box.

Don’ts
• Do not write over the edges of the box.

• Do not place any stamps or stickers on the form, i.e. featuring addresses or dates.

• Do not strike out a section of the form or state a field is not applicable. If it is not relevant to the  application then please leave it blank.

• Do not staple any attachments to the form.

• Do not use correction fluid.

• Do not complete Sections E and F.

• Do not complete Sections X, Y and Z.

• Do not return the form direct to the CRB.

What sections to Complete

Section A: complete in full
Section B:

Position applied for: VOLUNTEER COACH
Organisation name: Oxford Harlequins RFC
Address: Marston Ferry Road, Oxford, Oxon, OX2 7EE
Section C: complete 
Section D: complete as applicable
Section E; DON’T COMPETE
Section F: DON’T COMPLETE
Section G: DON’T COMPLETE
Section H: SIGN BOTH BOXES
Section X: must be completed by Child Welfare Officer
Section Y: must be completed by Child Welfare Officer
Section Z: must be completed by Child Welfare Officer
For further details see:

http://www.disclosure.gov.uk

Grounds:

Horspath Road, Cowley, Oxford. Tel: 01865 775 765

Marston Ferry Road, Oxford. Tel: 01865 552 813

